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Discover all of the advancements that Microsoft Office and Excel 2016 have to
offer with MICROSOFT OFFICE 365 & EXCEL 2016: COMPREHENSIVE --
the new edition in the acclaimed Shelly Cashman Series. For more than three
decades, the Shelly Cashman Series has effectively introduced advanced
computer skills to millions of students like you. MICROSOFT OFFICE 365 &
EXCEL 2016: COMPREHENSIVE provides an enhanced learning approach to
help you master all aspects of Excel 2016, no matter what your learning style. A
trademark, step-by-step, screen-by-screen approach encourages you to expand
your understanding of Microsoft Excel 2016 through experimentation, critical
thought, and personalization. This new edition delivers effective educational
materials specifically designed to introduce more advanced features, improve
retention, and prepare you for success in using MS Office and Excel 2016.
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Editorial Review

About the Author
Steven M. Freund attended the University of Central Florida and serves as a leader instructor of various
Microsoft Office, computer concepts, programming, and Internet technology courses throughout Central
Florida. An integral author for the successful Shelly Cashman Series since 2001, he has presented at the
annual customer conference, the Shelly Cashman Series Institute, as well as other customer events. Mr.
Freund has co-authored multiple editions of DISCOVERING COMPUTERS, Mozilla Firefox, Windows
Internet Explorer, Windows, Office, and Dreamweaver books. He has also written numerous successful
instructor supplements.

Joy L. Starks is a Professor of Computer and Information Technology at Indiana University Purdue
University Indianapolis. She has written chapters in several of the Shelly Cashman Series Office books and
authored the Photoshop, Java Programming, and Microsoft Publisher series of books. In addition to speaking
engagements, she hosts the nationally-renowned Tech Camp for Teachers on the IUPUI campus each
summer.

For over 15 years, Mr. Schmieder has served as a computer technology instructor in adjunct and full-time
capacities in curriculum instruction, corporate training, continuing education, economic and workforce
development, professional development, small business, and webmaster certificate programs throughout
North Carolina. His classroom instruction has served students at NC State University and many schools in
the NC Community College System. He is a member of the NC Computer Instructors Association (NCCIA),
NC Community College Faculty Association (NCCCFA), Textbook and Academic Authors Association
(TAA), and US Distance Learning Association (USDLA). He holds certifications as a Microsoft Certified
Trainer and Microsoft Office Master Specialist and is a regular presenter at local and national conferences.

Users Review

From reader reviews:

Jean Smith:

This Shelly Cashman Series Microsoft Office 365 & Excel 2016: Comprehensive are usually reliable for you
who want to become a successful person, why. The reason of this Shelly Cashman Series Microsoft Office
365 & Excel 2016: Comprehensive can be one of several great books you must have will be giving you more
than just simple studying food but feed you with information that possibly will shock your earlier
knowledge. This book is usually handy, you can bring it almost everywhere and whenever your conditions in
e-book and printed versions. Beside that this Shelly Cashman Series Microsoft Office 365 & Excel 2016:
Comprehensive forcing you to have an enormous of experience for example rich vocabulary, giving you trial
of critical thinking that we understand it useful in your day pastime. So , let's have it appreciate reading.

Douglas Wyss:

Playing with family in the park, coming to see the water world or hanging out with pals is thing that usually
you may have done when you have spare time, in that case why you don't try matter that really opposite from



that. A single activity that make you not feeling tired but still relaxing, trilling like on roller coaster you are
ride on and with addition info. Even you love Shelly Cashman Series Microsoft Office 365 & Excel 2016:
Comprehensive, you are able to enjoy both. It is fine combination right, you still want to miss it? What kind
of hangout type is it? Oh can occur its mind hangout men. What? Still don't buy it, oh come on its referred to
as reading friends.

Judith Robinson:

Reading a book to become new life style in this calendar year; every people loves to examine a book. When
you read a book you can get a large amount of benefit. When you read textbooks, you can improve your
knowledge, simply because book has a lot of information in it. The information that you will get depend on
what forms of book that you have read. If you wish to get information about your analysis, you can read
education books, but if you act like you want to entertain yourself you can read a fiction books, such us
novel, comics, and also soon. The Shelly Cashman Series Microsoft Office 365 & Excel 2016:
Comprehensive provide you with new experience in reading through a book.

Alan Trevino:

Guide is one of source of understanding. We can add our expertise from it. Not only for students but native
or citizen require book to know the upgrade information of year to year. As we know those publications have
many advantages. Beside we all add our knowledge, can bring us to around the world. By the book Shelly
Cashman Series Microsoft Office 365 & Excel 2016: Comprehensive we can acquire more advantage. Don't
someone to be creative people? Being creative person must want to read a book. Just choose the best book
that suited with your aim. Don't become doubt to change your life with this book Shelly Cashman Series
Microsoft Office 365 & Excel 2016: Comprehensive. You can more appealing than now.
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